Editing Checklist - Put a √ or X next to the questions.
	
	Text 1
	Text 2
	Text 3
	Text 4
	Text 5

	1. Editing text structure and logical order 

· Is there an opening general statement?
	
	
	
	
	

	· Does this give a definition of the topic?
	
	
	
	
	

	· Are there supporting details?
	
	
	
	
	

	· Are these details in a logical order?
	
	
	
	
	

	2. Simple and compound sentences
· Are there simple sentences in the text?
	
	
	
	
	

	· Do they have a subject, object and verb?
	
	
	
	
	

	· Are there compound sentences in the text?
	
	
	
	
	

	· Have the correct conjunctions been used to make these compound sentences?
	
	
	
	
	

	· Have different conjunctions been used?
	
	
	
	
	

	3. Pronouns and noun and prepositional phrases 
· Have subject and object pronouns been used?
	
	
	
	
	

	· Are they correct?
	
	
	
	
	

	· Are there noun phrases in the text?
	
	
	
	
	

	· Are they correct?
	
	
	
	
	

	· Are there prepositional phrases in the text?
	
	
	
	
	

	· Are they correct?
	
	
	
	
	

	4. Editing present tense verb forms

· Are there present tense verb forms?
	
	
	
	
	

	· Are they correct?
	
	
	
	
	

	· Do the subject and verbs agree?
	
	
	
	
	

	5. Editing vocabulary

· Have the writers chosen the correct words?
	
	
	
	
	

	· Have the writers used the correct grammatical form of these words?
	
	
	
	
	


